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KpacHocenbckoro paiioHa
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ITpotokon ot «20» ampens 2015 Ne2

NHOoOJOXEHME

00 00padoTke M 3amHUTE MEPCOHATBHBIX JAaHHBIX PA0OTHHKOB
I'ocynapcTBeHHOro0 0I012KETHOr0 JOMKOJILHOI0 00pa30BaTe/IbHOTO YUpeKIeHHsI
perckoro caga Ne 12 komOuHupoBanHoro Buaa Kpacnoceanckoro paiiona Cankr-Ilerepoypra

1. OBIIME IMOJIOKEHUS

Hacrosimee [Tomoxxenue o 3amuTe mepcoHANBHBIX AaHHBIX paboTHUKOB I'BJIOY nerckuii can
Ne 12 xomOunupoBanHoro Buaa KpacHocensckoro paiiona Cankr-lIlerepbypr — (mamee —
[Tonoxenue) pa3paboTaHO C LENHIO 3AIMUTHI HH()OPMAIKUU, OTHOCAINEHCS K JIMYHOCTH H JIMYHOM
xu3Hu pabotHuKOB ['BJIOY nerckmii cag Ne 12 xomOunupoBanHoro Buna KpacHocensckoro paitona
Cankr-Ilerepbypr (manee YdpexneHus), B COOTBETCTBHHU co cTather 24 Konctutynmu Poccuiickoit
®enepamnu, TpynoBemM konekcoM Poccuiickoii @enepannu u OenepaibHBIMUA 3aKOHAMH OT 27 HIOJSA
2006 roma Ne 149-®3 «0O6 wuHpopMmanuu, HWHOOPMAIIMOHHBEIX TEXHOJOTHAX M O 3alluTe
uHpopmanuny», oT 27 urond 2006 roga Ne 152-03 «O nepcoHaIbHBIX JaHHBIX).

1.2. TlonoxeHue O 3alUTe MEPCOHANBHBIX NAHHBIX PAOOTHHKOB YCTaHABIMBAET MOPSIOK
OJydeHHsl, ydera, oOpabOTKH, HAKOIUICHHS M XpaHEHHs JIOKYMEHTOB, COIEpXKAIlHWX CBEICHHS,
OTHECEHHbIE K NEPCOHAIBHBIM JaHHBIM pabOTHUKOB yupexaeHus. PaboTHMKaMHM CUMTAIOTCS JIHIIA,
paboTaroinye B yIpexKIeHHH 10 TPYAOBOMY JAOTOBODY.

1.3. Ilensro Hacrosimero [lonoxenus sBiseTcsl UCIIOTHEHHE 3aKOoHOaTeNnbcTBa P B obOnacTu
3alUTHI IEPCOHATIBHBIX JaHHBIX.

1.4. K aktam 06s13aTebHBIM K UCIIOTHEHHIO B YUPEXKIEHUH OTHOCATCS 3aKOHOIaTeIhCTBO PD B
chepe 3ammTHl HHHOPMAITUH, a TAKKE MPHHSATHIE HA €70 OCHOBAHUH JIOKAJIbHbIE HOPMATHBHBIE aKThI
YUpEXIECHUS.

1.5. Hacrosimee IlomoxeHue o 3amuTe NMEPCOHAIBHBIX AAHHBIX JOJDKHO OBITH ITOIIIHCAHO
3aBEAYIONIMM YYpEXKIECHHEM, H Bce pPAOOTHUKHM JOJDKHBI OBITh NHCBMEHHO TIIOJ POCIHCH
03HaKOMJICHBI C HUM.

2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. Tlog mepcOHATLHBIMH JaHHBIMH pPAOOTHHUKOB IOHMMAaeTcs HHPOpMAIH, HEeO0OXoauMas
paboTomaremo B CBSI3M C TPYAOBBIMH OTHOIICHHMSMH M Kacarollascsi KOHKPETHOro pabOTHHKA, a
TaKk)Ke CBeACHHS O (hakTaX, COOBITUSX U OOCTOSITENBCTBAX >XU3HU pPaOOTHHMKA, IO3BOJIAIOIINE
UACHTU(QUITUPOBATD €TI0 INYHOCTD.




2.2. CoctaB InepCOHANBHBIX IaHHBIX pabOTHHKA:- AHKETa;- aBTOOMOIrpadusi;- obpaszoBaHue;-
CBEJICHHsI O TPYJIOBOM H OOLIEM CTaxce;- CBENECHHs O IPEABLAYIIEM MecTe paboThl- CBEJCHHS O
COCTaBE CEMBH;

- IACTMIOPTHBIE JAHHBIE; - CBEJICHUS O BOMHCKOM ydeTe;

- CBEJIEHHs O 3apabOTHOMH IJIaTe COTPYAHHKA;

- CBEJICHUS O COIHAJIbHBIX JILFOTaX;

- CIIEHAIbHOCT;

- 3aHUMaeMasi JI0JDKHOCTb;

- pazmep

- HAJIMYUE CYIUMOCTEH;

- aJlpec MeCTa KHUTEILCTBA;

- IoMatHui renedow;

- coJiep)Kanue TpyA0BOro JJOroBopa,

- COZICpXKaHHE [IEKIIapallMH, 10aBaeMO B HATOTOBYIO HHCIEKIIHIO,

- IOJUIMHHUKH ¥ KOIIMK NPHKA30B I10 JINYHOMY COCTaBY;

- IMYHBIE JIeJIa U TPYAOBBIE KHHKKH COTPYJHUKOB;

- OCHOBAHHA K IIPHKa3aM 110 JIMYHOMY COCTaBY;

- [e)a, COACPXKAIHE MATEPHAIIBI IO MOBBIIECHHIO KBATM(HKALMH H HEPEHOAIrOTOBKE COTPYIHHUKOB,
HX aTTeCTallMH, CIY>KeOHBIM paccieNOBaHUsIM;

- KOITMK OTYETOB, HANIPABIISIEMbIE B OPraHbl CTATHCTHKH,

- KOITHH IOKYMEHTOB 00 00pa3oBaHuy;

- PE3yJIbTaThl MEJMIMHCKOTO OOCICAOBaHHMs Ha TMpPEIMET IOXHOCTH K OCYIIECTBIEHHIO TPYIOBBIX
0053aHHOCTENH;

- oTorpaduu U HHbIE CBEIEHHS, OTHOCSIIHECA K [IEPCOHATBHBIM JAHHBIM paGOTHHKA,

- PEKOMEHIAlMH, XapaKTepUCTHKH M T.I. 2.3. VYka3aHHele B 11.2.2. CBEJEHHS SBIIOTCS
KOH(QHUICHIMATLHBIME M HE TIOUIEXKAT Pa3rJIAlleHHIO HHAYe KaK [0 OCHOBAHHUSM, IIPEyCMOTPEHHBIM
3aKOHOAATENILCTBOM P®. PexHM 3aIMUTHI IIEPCOHANBHBIX JAHHBIX MOXET OBITH CHAT IO HCTEUCHHH
75 ner, ecnu OGoNbIIMH CPOK HE MPEAYCMOTPEH 3aKOHONATEIHCTBOM MM COIVIAINEHHEM C
paboOTHHKOM.

3. OBSI3AHHOCTHU PABOTOJATEJIA

3.1. B memix wucmonHenust TpeGoBaHMH 3aKoHOmaTenbcTBa PD mpm o6paGoTke [IEPCOHATBHBIX
JIaHHBIX, BCE PAOOTHUKH YIPEXKAEHHS IOJDKHBI HCIIOIHSTh yCTAHOBIEHHBIH TOPSIOK PaGOTHL:

3.1.1. PaboTta ¢ mepcOHaIbHBHIMH JAHHBIMH DPAGOTHHKOB MJOMKHA He HapymaTh TpeOOBaHHMA
3aKOHOJATeNbCTBA P® M JIOKAIbHBIX HOPMATHBHBIX 4KTOB OpraHH3allMM, W JOJDKHA OBITH
HETIOCPEICTBEHHO CBS3aHA C OCYIIECTBICHAEM HMH CBOMX TPYAOBBIX (DyHKIMH.

3.1.2. Tlpu c6ope u 06paboTKe IEpCOHANBHBIX JAHHEIX pabGOTHHKA paboTonmaTens JOKEH
pykoBoacTBoBaThCsa KoHctutynmueir P®, TpymoBeM kojgekcom P®D u MHBIMH beneparbHBIMH
3aKOHAMH.

3.1.3. TlepcoHanbHble JaHHBIE paGOTHHUKOB JOJDKHEI OBITH TOJIYYEHBI TOJBKO HEIIOCPEICTBEHHO Y
Hero. Ecin ju1st 06paboTKH €ro JaHHBIX MM HX TIOJTYYeHHs IPUBIIEKAETCS TPETHH JHIIA, TO paGOTHUK
AOJDKEH [aTh MPEIBAPUTEIBHOE MACBMEHHOE Coriache Ha 310. OJHOBPEMEHHO PaGOTHHK NOJDKEH
OBITH yBeZIOMIIEH O 1ENsIX cOopa HHOPMALIMH, HCTOYHHKAX ee TOTYUEeHHUS, a TAKXKE O TOCIEICTBHSX
OTKa3a OT IPEeIOCTABICHUS IHCBMEHHOTO COINIachs Ha c6op HHPOPMAIIHH. .

3.1.4. IlepcoransHele JaHHEIE pabOTHHKA O €10 NOIMTHYECKHX, PEMHIHO3HEIX H HHBIX yoexnenusx,
YaCTHOHM JKH3HHM, & TAKXE YWIEHCTBE B OOINECTBEHHBIX M NPOYCOIO3HBIX OPraHH3alHsAX HE MOJIEKAT
cOOpy y4pexkIEeHHEM, €CITH HHOE He TIPEIyCMOTPEHO 3aKOHOJATEIECTBOM.

3.1.5. 3amura NepCOHANBHBIX NaHHBIX PAaGOTHHKA JODKHA 06ECIIEYMBATHCSA MONHOCTBIO 33 CYeT
paboTomarers.

3.1.6. Vupexnenne 00s3aHO IIpH HpHeMe Ha paboTy, a TaKKe NPH JEOOBIX H3MEHEHHSX IIpaBUII
* paboOTEI ¢ IepCOHATBHBIMH JAHHBIMH ITHCEMEHHO 3HAKOMHMTE C HEMH BCEX PabOTHHKOB YUPEXKIACHHS.
3.1.7. Ydpexnenue He UMeET MPaBO MPHHYXIATh PaGOTHAKOB K OTKA3y OT CBOHMX IIpaB Ha 3aIIUTy
NIEPCOHAIBHBIX TaHHBIX.

4. OBA3AHHOCTHU PABOTHHUKA

Paboruuk o6s13aH:




4.1. Ilepematp paboTonareinio Bce MEPCOHAIBHBIC JAaHHBIE, YKA3aHHbIC B COOTBETCTBYIOIIMX
JOKyMEHTaXx.

4.2. B ycTaHOBJIEHHBIN NpaBUIIaMM CPOK coob1aTh paboTogarento 06 H3MeHe CBOMX MEPCOHAIBLHBIX
JIaHHBIX.

5. IPABA PABOTHHUKA
PaboTHHK BMeeT npaBo:
5.1. Ha npocMoTp nepcoHanbHoM HHbOpMALIHK, HMEIOIIeHcs K paboToaaTeo.
5.2. Ha cBoGoaubIil OecriaTHbIi U HEOTpAaHUYEHHBIH JTOCTYN K CBOMM IMEPCOHAIBHBIM JIaHHBIM, B
TOM YHCJI€ IPABO Ha IMOJy4YEHHE MOATBEPHAAIOIIUX JOKYMEHTOB B BUJIE CITPABOK, KOIMHI HIIM B BHJIE
HHOTO JIPYroro o(pHIHaAIBHOTO JOKYMEHTA.
5.3. Ha poctyn X MEIMIHMHCKHM JIaHHBIM C MOMOIIBIO MEIUIMHCKOrO CHEHHAIMCTa 110 CBOEMY
BBIOODY.
5.4. TpeboBaTh BHECTH H3MEHEHHs HJIM YAAIUTH TNEPCOHATbHYIO HH(POPMAIHIO, IMOJTYYEHHYIO
paboTomareseM B HApyIIEHHE HACTOSIIIMX TpaBWI. VI3MEHEHUsS BHOCATCS Ha OCHOBAaHHH
MHCBMEHHOTO 3asiBJICHUs! paOOTHHKA.
5.5. IlotpeboBatk oOT paboTojarenss H3BECTHTh BCEX JIMI, paHee MOJNYYHBINHX I[10 BHHE
paboTo/1aTelIst HEMOJIHBIC HIIK HEBEPHbIE IEPCOHAJIBHBIE TaHHBIE 0 pabOTHHKE.
5.6. ObxanoBaTe B cynebHOM mnopsiike TOObIE HENpaBOMEpHbIE MCHCTBUSA HIH Oe3leicTBue
paboTtomaresist mpu 06pabOTKE H 3alUTe NEPCOHAIBHBIX JAHHBIX PAOOTHHKA.

6. CbOP, ObPABOTKA U XPAHEHHME INTEPCOHAJIBHBIX TAHHBIX

6.1. O6paboTka NMEpPCOHAIBHBIX JAaHHBIX pabOTHHKA - 3TO IOJy4eHHE WHGOPMAIUH M3 pa3IdUHBIX
HCTOYHHMKOB, €€ XpaHeHHe, 00paboTka, a TalKe T0b0e Apyroe UCHOIb30BaHUE.

6.2. IlepcoHanpHble NaHHBIE MPEIOCTABISIOTCS CAMHM PA0OTHHKOM IIYTEM 3aIlONHEHHS AHKETHI
ycraHoBJIeHHOH (popMsbl. PaboTonarens 00s3aH mpH UX NOTYyYEHHH POBEPHTH 3asiBICHHBIE JaHHBIE
NpeIbSBICHHBIM MOATBEPKIAOIUM JOKYMEHTaM.

6.2.1. AHKeTa COIEePXKHUT BOIIPOCHI O EPCOHATIBHBIX JTaHHBIX pabOTHHKA.

6.2.2. Ankera noipkHa OBITH 3amojHeHa pabOTHUKOM JMYHO. Bce moist aHKeTHl JTOJDKHBI OBITH
3aIl0JIHEHB], a IIPX OTCYTCTBHH HHPOPMAIIMH B COOTBETCTBYIOIIEH IMOJIE JOJDKEH CTABHTHCS MIPOYEPK.
CokpammeHuss IpH 3allOJHCHHH aHKEThl HE JIOMYCKAIOTCA, TakKXKe KaK W MCIpPaBJICHHA H
3ayepkuBaHus. B aToM cirydae paboTHHK 00s13aH 3alIOTHHUTEH QaHKETY 3aHOBO.

6.2.3. Aukera pabOTHUKA XpaHUTCS B IUYHOM JIelie Y OTBETCTBEHHOIO JIMIla paboToaaTeliss BMECTE C
[IPEIOCTABIIEHHBIMH JOKYMEHTaMH.

6.2.4. JImanoe neno paboTHUKA 0OPMIIIETCS IIOCIIE BCTYIUICHHS TPYIOBOTO JOTOBOpA B CHITY.

6.2.5. JIngHOE [1e7I0 XpaHUTCS B TalKax .

6.2.6. JInuHOE N1€JI0 MOCIIe MPEKPAIEHHs! TPYJOBOTO TIOTOBOPA € COTPYAHUKOM NEPEaeTCsi B apXHB,
¥ XpaHUTCS YCTAHOBJIEHHBIE 3aKOHOAATEILCTBOM CPOKH.

7. IEPEJJAYA ITEPCOHAJIBHBIX TAHHBIX

7.1. Ilpm oCyIECTBICHUH Iepefadd TMEpPCOHAIBHBIX JaHHBEIX paOOTHHUKOB TPETHHM JIHMI[AM
paboTonaTenb 0Os13aH:

- He co00IaTh NEPCOHANBHBIE JaHHBIE 0€3 MOJIyYeHHOTO MUCBMEHHOTIO COTIacus paboOTHHKA, KpOMe
cllyyaeB, KOTrja Takue 0053aHHOCTH YCTaHOBIIEHEI 3aKOHOATETECTBOM;

- He TlepeiaBaTh NePCOHAIbHBIE JaHHBIE paOOTHHKA I UCIIOJIB30BAaHUS B KOMMEPUYECKHX IIENIAX;

- TpeboBaTh OT TPETHUX JIUI[ COOMONEHHS MpaBmil paboThl ¢ MEPCOHATBFHBIMU JaHHBIMH, a TAKKE
IIPeI0CTaBICHHUS TUCBMEHHOIO NTOATBEPIKICHUS HCIIOIb30BAHUS EPCOHATBHBIX TAaHHBIX B IOPSJIKE,
NPEIYCMOTPEHHBIX HACTOSIIUM IIOJIOKEHHEM O 3alIUTE NEPCOHABHBIX JTaHHBIX;

- IaBaTh NOCTYH K INEPCOHAILHBIM JaHHBIM TOJIBKO JIMIIaM, HMEIOIIUM COOTBETCTBYIOLIMHN JOMYCK H
HCITOJIB3YFOIIMX MX TOJIBKO JJIS BHITOJHEHUS KOHKPETHBIX TIOJTHOMOYHIA;

- He ucrpeboBaTh MHGYOPMAIUIO O COCTOSHHH 370POBBS PaOOTHHKA, 32 MCKIIOYEHHEM JaHHBIX,
KOTOpBIE MOTYT IOBJIMATH HA HCIOTHEHUE PaOOTHHKOM CBOUX TPYIOBBIX 0OS3aHHOCTEM.
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8. 1OCTYII K IEPCOHAJIBHBIM TAHHbIM COTPY IHUKA

8.1. BuyTpeHHuii 10CTYyN (HCHO/Ib30BaHHE HHPOPMAIMH PAOOTHHKAMH YUPEKIECHHS).

IIpaBo MocTyma K NepcOHaIbHBIM JaHHBIM PaOOTHHKA HMEIOT:

- 3aBeYIOUIMH yUpEKIEHHUE,

- 3aMECTHTENb 3aBEAYIOIIEH;

- JIEJIONPOU3BOIUTEID;

- crapuiasi MeIMIMHCKas CecTpa;

- caM pabOTHHK.

8.2. BHewHuid JOCTyI (rOCy1apCTBEHHbBIE CTPYKTYPBI).

IlepconanpHblie AaHHble pabOTHUKOB MOTYT MPENOCTABIATLCS TOJIBKO TI0 3arpOCy KOMIETEHTHBIX
OPraHoB, MMEIOLIMX COOTBETCTBYIOIIUE NOJTHOMOYHSL:

- (penepanbras najorosas ciryxoa;

- IPaBOOXPaHUTEIbHBIE OPTaHbl,

- Opranbl CTaTUCTHKH;

- GI0pO KpeTUTHBIX UCTOPHH;

- BOGHKOMATBI;

- OpraHbl COI[HAJIBHOIO CTPaXOBaHHS;

- IEHCHOHHBIE (YOHJIBI,

- O/Ipa3/IeJieHAs] MyHHILUIIAIBHBIX OPraHOB yIIPaBIICHHS.

8.3. llpyrue opraHu3aiy (TPEThH JIULA).

Caenenns 0 paboTHHKE (B TOM YHCIE YBOJICHHOM M3 JaHHBIX apXHBa) NPENOCTaBIAIOTCS TPETHUM
JMLAM Ha OCHOBAHMH MUCHMEHHOT'O 3asiBJICHUS caMoro paboOTHHKA.

8.4. PoicTBEeHHHKM M wieHbl ceMeil. [lepcoHanpHble HaHHBIE PabOTHHKA IPENOCTABIIIOTCS
POZICTBEHHHKAM HITH WICHAM €r0 CEMbH TOJIBKO C IIMCBMEHHOTO Pa3peIleHus: pabOTHHKA.

9. 3AIIIUTA IIEPCOHAJIBHBIX JTAHHBIX PABOTHHUKOB

9.1. B paMkax peanu3alMu IIyHKTOB HacTosmero IlomoxeHus o 3amuTe MEpCOHAIBHBIX AaHHBIX
pabOTHHKOB, 3aBEIYIOIUH YJIPEXIECHHUs HM3[JacT NPHKa3 O Ha3HAYCHWH JIMIA, OTBETCTBEHHOIO 3a
cobmoieHde HopsaKa paboThl ¢ IMEPCOHANBHBIMHE JaHHBIMH PabOTHHKOB, Ha KOTOPOM JI€XAT BCE
00513aHHOCTH 10 00€eCTeYeHHIO0 KOHQHASHIUATHHOCTH OJTY4YCHHBIX JaHHBIX, 4 TAKKE OpraHHU3aluH
paboThl C HUMH.

9.2. TMocTynaroIye 3ampockl OT TPETHUX JIMI] Ha IPEIOCTaBIEHHE NEPCOHANBHON HHPOPMAIUH O
paboTHHKe JOJDKHBI BH3HPOBATHCS FOPHIMYECKOH CTyXO0H ¢ pe30IONUed 0 BOSMOKHOCTH OTBETA U
HOJIHOTE IPeI0CTaBIsIeMOi HHGOpMaLUH.

¢ 93. Ilepemaua uHpOPMAIMH IPOUCXONUT TONBKO B NMHCHMEHHOM BHIE. 3almpoc IOJDKEH OBITh
criesiaH B THCHbMEHHOM BHJIE C YKa3aHHEM BCeX PEKBU3UTOB JIUIA, 3allpaIlMBaIOMIEro HHGOPMAIHUIO.
OtBeT MoJDKeH OBITH crelaH Ha (QUPMEHHOM OJaHKe KOMIIAaHHMH H OTIIPaBlIEH JIMOO KyphEpCKOH
ciyx00#, 1100 3aKa3HBIM ITHCHMOM.

9.4. Bee monydyeHHbIE IEPCOHATIbHBIE TaHHBIE TOJDKHBI XPAHUTELCSA B MECTE, HCKITIOYAOIIEeM
9.5. DIeKTpOHHBIE HOCHTENH HH(GOPMAIMH, HODKHBI OBITh 3alMINEHBl KPHTOrpa(uIecKUMu
CpeJICTBAMH 3aIIUTH HHQOPMALIHH. :

10. OTBETCTBEHHOCTD 3A PA3IJIAIIEHHUE HHOOPMAIIMH, CBA3AHHOM C
NMEPCOHAJIbHBIMHU TAHHBIMH PABOTHHUKA

10.1. JInma, npu3HaHHBIC BHHOBHBIMH B HapyIIEHHH IOJ0XEHHMH HacTosamero [lonoxenus o 3amure
IIEPCOHANBHBIX TAaHHBIX PAOOTHHKOM IIPUBIEKAIOTCA K [NUCHHUILIMHAPHOH, aJMHHHCTPATUBHOM,
IPOXJAHCKO-TIPABOBOM M YTOJIOBHOH  OTBETCTBEHHOCTH, B MOPSIKE  IMPEXYCMOTPEHHOM
3aKOHOJATENILCTBOM PO U TOKaIbHBIMM HOPMATUBHBIMU aKTaAMH.



